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History

As Chairperson of the by-lamesmittee for 2003,
took the hard copy and multiple electronic fileslan
merged them into this document.

Adopted - Changed Page 1 tbcadnpany 28.
Pages 3-8 Changed Policies and Procedures to @waisel
Changed “met LOSAP” to “met AOG No. 010”. Under @ad
Member and Cadet Associate Member added the faillpwi
line. “They will have no voting privileges and canrmold an
office.”
Changed Administrative Policies and Procedures@&A
(Administrative Operating Guidelines). Changed @genal
Policies and Procedures to SOG (Standard Operating
Guidelines).

Adopted — Article IIl changes
Section 1, Changed election procedures
Section 6, Changed eligible to vote from LOSAP 0@& No.
010
Section 7, Changed eligibility; 2 years to 1 yé&SAP to
AOG No. 010, and added that Line Officers must ifpahder
SOG No. 2
Changed Administrative Policies and Procedures@&A
(Administrative Operating Guidelines). Changed @genal
Policies and Procedures to SOG (Standard Operating
Guidelines).

Adopted — Article 1V, V and Yhanges
Changed “LOSAP” to “AOG No. 010”. Changed notifilcat
through Frederick County Communications Center lfghA
Pages. Changed wording to make offices non-gemheifg.
Removed from the secretary’s duties “F Shall be the
Chairperson for LOSAP and maintain all respecte@ords.”

Changed Administrative Policies and Procedures@&A
(Administrative Operating Guidelines). Changed @genal
Policies and Procedures to SOG (Standard Operating
Guidelines).

Adopted — Changed Section&s8ociate Member - to allow
Associate Members the privilege to vote if theylguander
AOG No. 010.
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Adopted — Changed — Artich&inges
Membership, Deleted Associate Member
Section 1, Deleted must live in first due area
Section 1.B, Added An In-Active member does notehthe
privilege to vote.
Section 3, Deleted must live in first due area
Article Il changes
Section 1, Added dues are due by JanudnyfEach year
Section 2, Added Any member who has not paid tthe@s by
February’s Company meeting will be classified asraActive
member.
Article Il changes
Section 7, Changed 1 year general membership éad y
Active general membership

Adopted — Added to — Articlé Bection 7
The 1 year, does not include probation period grtane
suspended for disciplinary action.

Adopted — Added to — ArticleSéction 5 E
Vacancies must be filled by qualified personnel.

Adopted — Change to — ArtitleSection 7 Eligibility
Change so members living outside tfedlie area can hold an
office in CMFC, except for the offices of Presideviice
President, Treasurer, and dDlgief Office.

Adopted — Added to — Articld Bection 3
Expulsion from CMFC.
Change to — Article | Membership
Added Junior members and Respond Group. Added if a
member is denied membership, they must wait 1 yeapply,
and can only apply twice in 5 yrs.
Change to — Article IlI
Section 3 — Dropped the Sergeants and added aiCaptha
Lieutenant to put CMFC in line with the county o#fs.
Changed so only the Chief and Deputy Chief aretedec
Added appointed officers must be approved by thecHtive
Board.
Section 7 - Added persons living outside tfl@llie must also
meet AOG/SOG requirements.
Added Article V Section 5 | - The Executive Boalwhi
approve all appointed offices and positions in CMFC
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Adopted — Change to — Article
Changed from Active Emergency Response Member and
Active Non-Emergency Response Member to just anvAct
Member

Adopted — Change to — ArtitleSection 1
By November 1, the LOSAP Committee and the Training
Officer shall post a list in each station, of thembers that are
eligible to vote and hold office.

Adopted — Change to — Article Ill, Section 2
Dropped Lieutenants and added Battalion Chiefs

Adopted — Change to — Article VII, Section 2
Added, changing By-laws twice yearly only.

Included the new Mission Sta#at that was voted on last
year.

Adopted — Change to — Article I, Section 5
Changed the name of the Respond Group, to Youthsro

Adopted — Change to — Article I, Section 7
Changed Life Member to 25 years of qualified sexyvand
drop the limit to the number of life members.

Added Article V, Section 7 - Disciplinary Committee
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Mission Statement

Our Vigson...

To be recognized as leaders in our profession, asmdcommunity role
models. To provide responsive services to theanszby wisely investing in
training, education and equipment. To be accouetableach other and
strive to promote one another's abilities as wel@uhe company into the
future.

Our Mission Statement...

The mission of the Carroll Manor Fire Company ispimtect the lives,
property, and environment of the citizens of oumaaunity by providing the
highest level of service through fire preventiorybjic education, fire
suppression, emergency medical services, and tigation of the effects of
natural and man made disasters consistent withrebeurces and funding
available.

Revised August 13, 2008
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ARTICLE |

MEMBERSHIP

Carroll Manor Fire Company, Inc., does not discnate based on race,
color, creed, sex, age, national origin, maritatus, political or religious
affiliation or opinion and physical or mental didéal except in such case
where the disability or condition would preclude ihdividual from
adequately doing the tasks involved:
There shall be seven (8) categories of membershipnathe Company.

1. Active Member

2. In-Active

3. Cadet

4. Junior Member

5. Youth Group

6. Auxiliary Member

7. Life Member

8. Honorary Member

Revised August 09, 2006
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Section1 Active Membership

An Active Member in this Company shall be 18 yearage or older, who
were members of CMFC at the time of the executiath® present Charter
and these Bylaws, or who may hereinafter be elegct@dembership in
accordance with said Charter and Bylaws and sikallvise subscribe to the
same.

An application form (attachment I) for membershials be submitted with
at least three references and shall be accomphyigte annual dues.

Upon receipt of said application for membershipyilt be turned over to the
Personnel Committee for investigation before the negular Company
meeting. Hereafter Company meeting refers to regidempany
membership meeting described in Article IV Sectioif the Personnel
Committee approves the application, it will be praed at the next
company meeting, and the applicant w#l placed on six (6) month’s
probation. The applicant must be present unlesssextby the Personnel
Committee.

In case of an unfavorable report the applicant bellsent a letter of denial.

The applicant, upon approval, will be given a copyhe CMFC Bylaws
SOG's, AOG’s, and a LOSAP Application at the oraitn meeting with
the Personnel Committee. During the probationariodemembers are
required to conform to the Bylaws, AdministratiameOperation
Guidelines. Probationary members have the privitg#gae floor, but not the
privilege of vote at Company meetings. At the ehtheir six-month
probationary period they may be elected to Activeamhership by majority
vote of those members present at the Company ngeditisaid Applicant
does not meet approval, a six month probation eaextend only, if it is
recommend by the Personal Committee or the Exez@oard. An
applicant can only be grant 1 six-month extensfodenied applicant must
wait one (1) year from the date of denial befoeytban reapply for
membership, and an applicant can only apply twica five (5) year period.

Revised August 09, 2006
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An Active Member will qualify as either an EmerggriResponse or Non-
Emergency Response Member. An Active Member isvame has paid
current dues. All members will be required to suppompany activities
such as fundraisers, company meetings, and otimergieactivities.

To be an Emergency Response member the persommaugtin the
guidelines under SOG No. 2.

A Non-Emergency Response Active Member is one wippagrts company
activities, but because of age, physical conditaymgther mitigating
circumstances cannot take part in active fire fighor rescue work. A Non-
Emergency Response Active Member must also quatfiler AOG No.
010.

Section 2 In-Active M ember ship

An In-Active Member is a member who is still a meambf Carroll Manor
Fire Company, but who does not participate in asmgany activities. An
In-Active member will include all members that dlidt met the
requirements for an Active Member under Articleekc8on 1.A Active
Membership, and whose dues for the current yeapaicke or whose dues
are in arrears, as outlined in Article I, Sectiyror members suspended
through disciplinary actions; or members who hawebegun appropriate
training within the time specified. An In-Active mier does not have the
privilege to vote. They will be given the privilegéthe floor at company
meeting, but will be ineligible to make a motionsecond a motion on the
floor.

Revised August 09, 2006
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Section 3 Cadet M embership

The Cadet Membership program with CMFC is restdi@ad intended to
prepare persons 16 to 18 years of age with the keutge and skill required
to better serve the Company. Cadet members mag saty with written
permission from their parents/legal guardian.

An application form (attachment I) for Cadet mensbgp shall be submitted
with at least three references and shall be accompdy the annual dues.

Upon receipt of said application for Cadet membiergtwill be turned over
to the Personnel Committee for investigation betbeenext regular
Company meeting. If the Personnel Committee aprtive application, it
will be presented at the next company meeting,thadpplicant wilbe
placed on six month’s probation. The applicant nigspresent unless
excused by the Personnel Committee.

In case of an unfavorable report the applicant béllsent a letter of denial.

The applicant, upon approval, will be given a copyhe CMFC Bylaws
SOG's, AOG’s, and a LOSAP Application at the oraitn meeting with
the Personnel Committee. During the probationariodemembers are
required to conform to the Bylaws, AdministratiameOperation
Guidelines. Probationary members have the privitg#gae floor, but not the
privilege of vote at Company meetings. At the ehtheir six-month
probationary period they may be elected to Cad@hlmeeship by majority
vote of those members present at the Company ngeditisaid Applicant
does not meet approval, a six month probation eaextend only, ifit is
recommend by the Personal Committee or the Exez@oard. An
applicant can only be grant 1 six-month extensfodenied applicant must
wait one (1) year from the date of denial beforytban reapply for
membership, and an applicant can only apply twica five (5) year period.
Upon the Cadet member's"18irthday, he/she will become a full member.
Cadet members will have no voting privileges anahod hold an office.

Revised August 09, 2006
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Section4  Junior Member

Junior membership is open to anyone twelve (12fteen (15) years old.
The Junior program is to prepare the member foCiget program. The
President will appoint an Active General membeamsdvisor to oversee
this group. When a Junior Member reaches the agecafen (16), they may
apply for membership as a Cadet Member and muspletenthe six (6)
month probation, the same as any Cadet Member aatedi

Section5 Youth Group

The Youth Group is open to anyone five (5) to ete{#l) years old. The
Youth Group is to introduce kids to the fire compamd fire safety. The
President will appoint an Active General membeamsdvisor to oversee
this group. When a Youth Group member reachesgbeoftwelve (12),
they may automatically advance to a Junior Member.

Section 6  Auxiliary Member

The Auxiliary of the Carroll Manor Fire Companyhsreby declared an
affiliate organization.

Section 7 LifeMember

Life membership will be bestowed upon a member HC who has
faithfully met a minimum of 25 AOG No. 010 qualifigrears with CMFC
by December 3% they will be awarded a Life Membership at thetnex
annual Company banquet. All members who currentbfity will receive a
Life Membership at the next annual Company banqu&ife Member will
have full privileges as a general member; whiclhuies full voting
privileges, but is exempt from paying dues.

Revised August 13, 2008
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Section8 Honorary Member

Carroll Manor Fire Company hereby establishes anarary Membership
for persons to be nominated by the board of dirsdiar just cause and be
confirmed at any regular Board Meeting. Honorarymhers will not be
limited to persons within the First due area. Thalyhave no privilege to
vote or hold office. They will have rights and pleges to use Company
property and attend social functions.

Revised August 09, 2006
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ARTICLEII

DUES

Section1l Annual Dues

The annual dues of each member of this company lshalvo dollar

($2.00), and are due by Januaryof each year. Any member who is
delinquent in payment of the current year's dued slot be entitled to vote
for the officers of the Company at its Annual Eleotor at any other
election and at no time upon questions of finaaoé, shall not be eligible to
hold any elective or appointive office of the Compa The Executive
Board shall have the authority to remit the duethefCompany Chaplain,
Full-time Military Duty Member, and other membessimay elect.

Section2 Duesin Arrears

Any member who has not paid their dues by Febrsa®gmpany meeting
will be classified as an In-Active member. Any maniwho is in arrears 12
months and 1 day in payment of dues shall be dibfpen the membership
roster. Such former member may be reinstated @iy reapplication for
membership, accompanied by the dues for the dedimoyear and the
current year, and voted upon at a regular meefitiggogCompany, however
the member need not be present when applicatiorefostatement is
submitted and such application may be voted updineasame meeting.

Revised May 12, 2004
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ARTICLE I
OFFICERSAND THEIR ELECTIONS
Section1l Annual Election

The Annual Election of Officers shall be held & gtated meeting place of
the CMFC on the second Wednesday in December tfyesar, unless
deferred because of any emergency over which the@©Nas no control.
At the October meeting of the CMFC, a nominatinghoattee consisting of
six (6) members shall be appointed by the President

This committee shall announce its list of candiddte each office at the
November membership meeting. At that time the cdatemwill take
nominations from the floor for each office. Thistlmust be posted at both
stations two (2) weeks before the December memipenséeting. By
November 1, the LOSAP Committee and the Training Officer §pakt a
list in each station, of the members that are lakgio vote and hold office.
Before the December membership meeting the Nomig&obmmittee shall
verify that all the candidates are qualified todhthle position they are
nominated for, and produce a ballot for each pmsiti hese ballots will
contain the title of the position and the candidatenning for that position.
The ballot will also contain two (2) blank lines feominations from the
floor. It will be the responsibility of each membeho is eligible to vote, to
pick up their ballots from the Nominating Committ®irperson, or the
chairpersons designate before the start of the idleeemembership
meeting.

Thesenominations plus any nominations from the floordach office shall
be voted uposseparately as further provided in this artickhe President
shall select three (3) members of the CMFC to betign tellers. The three
(3) tellers shall be responsible for the ballaisd when voting is closed
those three (3) tellers shall count the ballots rpwdrt the results to the
President, who shall read them before the membesept.

Revised October 11, 2006
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Upon the conclusion of the election, the teller place all ballots in a
sealed envelope. The sealed envelope is to be twhe Secretary. The
Secretary will retain the ballots in a locked cabiat the station, for 30
days. If the election has not been challenged riting to the President,
within 30 days of the election, the Secretary idéstroy the ballots. If the
election is challenged, in writing to the Presidevithin 30 days of the
election, the President will call a special ExegiBoard meeting, at which
time the envelope will be unsealed.

Section 2  Executive Officers

The following Executive Officers of the Company ke elected by a
majority vote, of all members present and votinthatAnnual Election of
the Company:

President*

Vice President
Secretary

Assistant Secretary
Treasurer

Assistant Treasurer
Chaplain

Assistant Chaplain

Directors (two or more)**
*Elected for a two-year term, with eection held on the even numbered year (2002).
** Elected two per year for athree-year termfor a total of six Directors.

Revised May 14, 2003
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Section 3 Line Officers

The following Line Officers of the Company shall dlected by a majority
vote of all members present and voting at the arglaation of the
company.

Chief*
Deputy Chief

*The Chief will be elected for a two-year termwith el ection held on an odd numbered year (2003).
Qualified candidates for Chief and Deputy Chieflsba voted upon
separately in the foregoing order of rank.

The following Line Officers shall be recommendeddppointment by
majority vote of the newly elected Chief Officers the event of a tie the
President can cast the tie-breaking vote.

Assistant Chief (2)
Battalion Chief (Max of 2)
Captain (Max of 2)

It is at the digression, of the newly elected Clidicers to fill a maximum
of two 2 Battalion Chiefs, and two 2 Captains. Bldih Chief, and Captain
positions could be left vacar@ualified candidates for Assistant Chief,
Battalion Chief, and Captain shall fill out an apgation to be considered for
the position. Applications shall be due by thedMvednesday of
December, and the incoming Chief Officers shaltlexra decision by no
later than December 30th.

Section4  Voting
A majority vote of those present entitled to voel aoting, shall be required
for the election of any officer. In the event aie@vote, a vote should be

taken no more than three (3) times and thereadtted with a flip of a coin
upon a third tied vote.

Revised October 11, 2006
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Section5 OfficeTerms

The term of office of each elective officer shadl ine (1) year or until his
successor shall have been installed, except teaetm of office of each
Director shall be three (3) years, and the Chief Rresident shall be 2
years. All incoming elected Officers and Directtake office January 1, at
0001 hours. Appointed officers server for one geand must reapply every
year, and they will take office at 0001 the dagathe first Executive Board
meeting of the new year.

Section6 A Quorum
A quorum of at least twenty-five (25) eligible vagi members shall be
required for the election of Executive and LineiCHfs of the CMFC. An

eligible member is one who has qualified under AR@ 010 to votewith
exception of Life Members who have full voting pieges.

Revised May 14, 2003
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Section 7 Eligibility

To be eligible to hold an office a person must hawkeast 24 months as an
Active General Member at CMFC qualifying under AQIG. 010. The 24
months does not include probationary period ortang suspended for
disciplinary action.

No member shall hold more than one (1) Executivic®position or more
than one (1) Line Office position, and cannot beskient and Chief at the
same time. However, any eligible member can hakl (@) Executive
Office and one (1) Line Office, if elected thereto.

Any member wanting to hold a Line Office must adg@lify under SOG
No. 14.

To hold the offices of President, Vice Presidemgabkurer, and ar@hief
Office, the member must live within the first dueaof CMFC. Any

member who has previously held one of these positimay be elect to any
of these positions, even if they are living outdide first due area, as long as
they meet the current AOG and/or SOG requirements.

¢ All elected officer candidates must be fully qualf under AOG
and/or SOG on election night.

Revised December 14, 2005
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ARTICLE IV

MEMBERSHIP MEETINGS
Section 1 Regular Meetings

Regular meetings of the CMFC shall be at stationAbdmstown,

Maryland, on the second Wednesday of each morttiedtour of 7:30 P.M.
The President has the authority to cancel andéwhedule regular meetings
due to uncontrollable emergency conditions (fomepke: weather related,
fire/rescue incidents, death, etc.) Notificatidrire change will be made
through the Alpha pagers. The rescheduled timebeiposted at both
stations at least five (5) days prior to the megtime.

Section 2 Special M eetings

The President shall call special meetings of thenb@rship upon the written
request of nine (9) members of the Executive Bo@dopy of a notice of
any special meeting shall be posted at both safbifeast five (5) days
prior to the meeting time. Notification will aléee made via the Alpha
pagers. Such a notice shall specify the objectioh & special meeting and
no other business than that specified shall bes#aeted at that meeting.

Section3 A Quorum

A quorum of at least twenty-five (25) eligible meanb shall be required for
the transaction of business at any regular or apa®eting of the CMFC,
except for the election of officers as providedimticle Ill, Section 6., of

these By-Laws. An eligible member must qualify und®G No. 010, with
the exception of Life Members.

Revised August 13, 2003
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Section4 Order of Business

The following shall be the order of business aunel regular meetings of

the Company:

Boow~Nouhrwnr

Reading of the Minutes of the previous nmegti
Report of the Treasury

Committee Reports

Old Business

New Business

Proposals of New Members

Balloting on Applications for Membership
Election of Executive Officers (at yearlgetions)
Election of Line Officers (at yearly elexts)

. Secretary casting Ballot for All Officers wrem unopposed

in Election.

Revised August 13, 2003
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ARTICLE V

DUTIES OF EXECUTIVE OFFICERS

President

The President shall preside at all meetings ofalk#-C and at meetings of
the Executive Board and shall perform all otherefupertaining to the
office or as specified in these By-Laws.

A.

Call meetings to order at the appointed timespte at all
meetings; announce the business before the assamitdy
proper order; state and put all questions progadyght before
the assembly; preserve order and decorum; andalatid
guestions of order (subject to an appeal).

The President is responsible for maintainirg@ompany’s
Administrative Operating Guidelines (AOG).

In all cases of a tie vote the President waalst the deciding
vote. Where the vote is by ballot, the President\azte. On a
tie ballot vote, the president will flip a coin.

By the February Meeting shall appoint all SiagdCommittees
as confirmed by the Executive Board.

Appoint all Special Committees.
Call all Special Executive Board and CompanyeMws.
Represent the Company at official functions.

Has the authority to suspend or expel a member.

Revised August 13, 2003
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Perform those duties of office as defined by&t's Rules
of Order.

J. At the termination of this Office the Presideriit
automatically serve on the Executive Board for aryer his
position on the Board will not hinder the past Rtest from
holding another executive office.

Section 2 Vice President

In the case of a vacancy in the office of the Fiexst, absence of or if the
President deems necessary, the Vice Presidentmhbalte and perform the
duties of the President.

Revised August 13, 2003
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Section 3  Secretary and Assistant

The Secretary shall conduct all correspondencestalbof the CMFC, and
shall perform all other duties formally pertainitegthis office or specified in
these By-Laws.

A.  The Secretary, or in liger absence, the Assistant Secretary,
shall keep a correct record of the minutes ofGbenpany and
Executive Board in a Minute Book, and maintacoay of
the minutes at the Station.

B. The Secretary shall call special meetings ofGM-C when
directed by the President, by posting a copy mdtice of such
meetings at both stations, at least five (5) gaa to the
hour of such a meeting. Notification will also bade via the
Alpha pagers.

C.  The Secretary shall notify all officers of thelection and the
Chairman of all committees of their appointmentase they
are not present when elected or appointed.

D.  Shall keep a record of the members of the CMECgiving
and recording their dues and return the same ovisiet
Treasurer.

E. Make notification to all new applicants of thelection status
for membership.

Revised August 13, 2003
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Section4 Treasurer and Assistant

The Treasurer, or in Hiser absence, the Assistant Treasurer shall perform
the
following duties:

A. Receive and account for all money and fund$efGMFC,
shall hold the same for the use and operationseoCtMFC
subject to the orders of the Executive Boafthe CMFC.

B.  Shall make no payments or disbursements of swartey or
funds without said authority. Such payment or disements
will be made by check which has the appropriate {@o
signatures of President and Treasurer or AssiStaatsurer.

C. Responsible to turn over each month all rectordke
accountant to balance the Treasury and retutatansent
for presentation at the monthly meeting.

D. Allrecords will be maintained in an orderlysfaon and kept
at the station in the administrative office files

E. Allfunds shall be deposited in a depositorydsesignated by
the Executive Board of the CMFC.

F. Reading of Treasury Report at monthly meetstgsuld be
only the previous balances, total deposits atadl &xpenditures
and final balance. Any large transactions shbelchoted
as well as specific donations. The report wilkbvailable for
any member to review at the station.

Revised August 13, 2003
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Section 5 Executive Board

The Executive Board shall consist of the Presidéiae President,
Secretary, Assistant Secretary, Treasurer, Assistaasurer, Chief, six (6)
Directors and Auxiliary President. All memberstioé Executive Board
have the right to vote. Specific duties of the Bloare as follows:

A.

The Board shall have final control over all peoty and funds
of the CMFC after presentation to the membershtp e
exception of purchases under $10,000.

The Board has the authority to suspend fronc@fbr from
CMFC, until the next regular Company meeting, any
officer or member who fails to perform their chgti

It shall have the power to adopt and enfor@h sules for the
preservation of order and decency in the Sta®m may find
necessary.

Has the power to suspend or expel from the CMRZ member
willfully injuring any property of the CMFC or fouhto have
been behaving in a disorderly manner on any prgdrthe
CMFC or at any event in which the CMFC is partitipg.

Has the power to fill all vacancies in the &lexoffices until
the next annual electiohe vacancies must be filled by a
member that meets the current qualifications ferdpen
position. The only exceptions are, if no one ialtied, or no
one qualified is willing to accept the position.

The board shall be the arbitration board fodatiplinary
matters.

A guorum of at least seven (7) members of tkecktive Board
shall be required to vote on any business byBtherd.

The Executive Board shall hold a regular monthieting the
first Wednesday of each month.

Revised November 10, 2004
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I. The Executive Board shall approve all appointecte$f and positions
in CMFC.

Section 6 General Duties of the Executive Officers

A.

By a majority vote of the Executive Boattle Treasurer may
borrow money, pledging the credit of the CMFC, upon
promissory note to be executed in the name of Hi&C by
the President and counter-signed by the Treasurer.

The President, Vice President and/or Secretaryaathorized to
execute contracts, leases or mortgages as maycbesay for
the conduct of business of the CMFC. Any majoresxhture
over $2,000.00 must have the Executive Boards appro
before executing any contracts, leases, mortgages,

Revised December 14, 2005
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Section 7 Disciplinary Committee

The Disciplinary Committee will be appointed antyély the
president. The Committee will consist of 1 Execait@fficer, 1
Line Officer, and 1 General Member. The Committele w
investigate, and write up their research, and naake
recommendation to the Executive board. Any Committeember
that is involved in the discipline charges (beihgrged, charging
officer, or witness) will be excused from the cortiee for these
proceedings. The president will appoint a replassmin the
event that the president is involved (being charglerging
officer, or witness) the vice-president will appanreplacement.

A copy of the policy will be attached to the lettértermination,
and sent register mail.

The committee’s finding, and their report will N®E discussed
outside the committee and the Executive board. AT NME will
a member’'s personal life be exposed in a Generalgaoy
Meeting. The Executive board meeting will be CLOS@Dard
members only) when personnel matters are discussed.

Revised August 13, 2008
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ARTICLE VI

DUTIESOF THE LINE OFFICERS

General Duties of the line Officers

The Chief and ranking Line Officers, accordiogheir chain of
command, shall be responsible for maintaining e n
administrative operations of the CMFC.

The Chief shall be responsible for maintaining Standard
Operating Guidelines (SOG).

The Chief shall annual appoint with approvahirthe Line
Officers a Training Officer(s), Safety Officer(€adet
Coordinator and Engineer(s). These positions nealydid in
conjunction with another Line Officer Position. thke Training
and/or Safety Officers are not a Line Officer, timegy follow
in the chain of command when no Line Officers aespnt at
an incident. (Specific duties of these positioressagescribed in
the SOG.)

The Line Officers may impose disciplinary acgpof not more
than 90 days, against any member, failing to olvdgrs or
acting in any way detrimental to the good of the &M Any
charges against the member should be referreck tBxtacutive
Board for their arbitration if needed.

The Line Officers shall have the authority toghase
emergency supplies or to order emergency repaiggiparatus
without authority from the Executive Board, notetxceed the
amount of one thousand dollars ($1,000.00). Apalro¥the
Executive Board should be obtained if possible teefo
purchases are made. This authority shall be auicatig
renewed whenever the Executive Board approves [@asous
expenditures.

Revised August 13, 2003
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The Line Officers shall keep a record of allid@nts, training
and qualifications of all members and shall dedigtlaose
members found qualified and authorize them to dpete
apparatus during emergency or non-emergency use.Lihe
Officers shall maintain equipment up to standarus meet
required testing of the apparatus.

In order to hold a Line Officer position the m@mn must meet
gualifications set forth in the SOG.

Revised August 13, 2003
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ARTICLE VII

MISCELLANEOUS

Section 1 Length of Service Award Program (LOSAP)

The Carroll Manor Fire Company has adopted the défiekl County
Volunteer Fire and Rescue Association, Inc., Lemgt8ervice Award
Program for all members in good standing of ouradigpent. We fully
abide by the program per its current resolutioil. fembers are given the
right upon completion of their first calendar yéaapply for LOSAP or
must sign the refusal form if not interested.

Section 2 Changing the By-L aws

These By-Laws may only be amended twice yearlthatlanuary and
August company meetings. The By-Laws may be amewndléda proposed
amendment submitted, in writing to the By-laws cdttee by June *ifor

an August vote or Novembet' for a January vote. The By-Laws committee
will review them for conflicts with the By-Laws, A@s or SOG'’s, and
submit them in writing at the July and Decembeompany meeting,
respectively. The proposal must be posted on tiietm board at both
stations for 30 days, and may not be voted upoihthlet August or January
meeting, respectively. These By-Laws may be amebgedtwo-thirds vote
of those Active and Life members present and vaaing regular meeting of
the company.

Section 3 Expulsion from CMFC

Any member who is expelled from the company, for eason, is not
eligible to reapply for membership in CMFC, for t{&) years from the date
expelled.

Revised October 11, 2006

-25-



